NIMR-INSTITUTIONAL REVIEW BOARD

SUBMISSION GUIDELINES

1. Submission of the electronic copy and five (5) hard copies of full protocol using NIMR-IRB Full Protocol Format (Contact the Secretariat)

2. Submission of the electronic copy of abridged copy of the protocol using NIMR-IRB Abridged Protocol Format (Contact the Secretariat) to nimr_irb@yahoo.com
3. Using the NIMR-IRB’s template for CV, your full proposal must be accompanied with a hand-signed copy of the CVs of Principal Investigators and Co-Investigators stating their acceptance of participation in the project (Contact the Secretariat).
4. The submission of 1 and 2 above signifies full submission of your protocol to commence processing at the Secretariat.  Afterwards the Desk Officer will contact you with IRB Processing Fee Invoice.  Please note; submission of only one of the full protocol or the abridged protocol does not qualify you to receive any acknowledgement or invoice from the IRB Desk Officer.  This is deemed that you have not submitted any protocol to the IRB office.

5. On receipt of the processing fee invoice, you are expected to make immediate payment of the processing fee to the Cash Office of the Accounts Department of the Nigerian Institute of Medical Research, Yaba. You can also make online payment using the details below:

Account Name:  Nigerian Institute of Medical Research

Bank:                Union Bank Plc

Account №:         0004037269

You are expected to send the Payment Teller/duplicate of receipt obtained from the cash office to the Secretariat immediately after payment.
6. After the above step, processing of your protocol commences and the 6-weeks turnover time of IRB review process is from this time.

7. Please note; if procedure 1 - 5 is not duly followed, it may hinder appropriate processing of your protocol.

8. Note: for all submitted students’ projects, there should be a letter of confirmation from the Supervisor who will take responsibility for the study. 
9. Also note that in the course of processing the proposal for ethical clearance, if the review comments sent to principal investigator is left unattended for maximum of twelve (12) weeks, the proposal may be expunged at the subsequent meeting of the Board.

